
Setting up MFA on



STEP 1: Access the Student Portal 
MF A pag e 



STEP 2: Click the Microsoft 
Aut hen t ic at o r  S et up L in k  



Username P as s wo r d

S T E P  3 : L o g  in t o  Mic r o s o f t  ac c o un t  
us in g  c r eden t ia l s  



STEP 4: Select ‘Add sign - in  met ho d’



STEP 5: Choose Microsoft 
Aut hen t ic at o r  f r o m t he l is t



STEP 6: Download Microsoft 
Aut hen t ic at o r  app o n  a  mo bil e o r  

t abl et  devic e

Af t er  do wn l o adin g  t he app, y o u c an  c l ic k  N ex t



STEP 7: Set up Microsoft account on 
t he Mic r o s o f t  Aut hen t ic at o r  App

• P r es s  t he + s y mbo l
• P r es s  o n  wo r k  o r  s c ho o l  ac c o un t
• T hen  pr es s  ‘S c an  a  Q R  c o de’ f r o m t he aut hen t ic at o r  app
• P r es s  N ex t



STEP 8: Scan QR code to add 
Mic r o s o f t  ac c o un t  t o  t he Mic r o s o f t  

Aut hen t ic at o r  app

S c an  t he Q R  c o de o n  
y o ur  P C  s c r een



STEP 9: Approve notification sent to 
Mic r o s o f t  Aut hen t ic at o r  app

Af t er  s c an n in g  t he Q R  c o de, y o u 
s ho ul d be pr o mpt ed t o  en t er  a  c o de 

s en t  t o  y o ur  devic e

E n t er  t he c o de an d pr es s  Appr o ve

Y o u s ho ul d r ec eive t his  s c r een  af t er  
y o u have en t er ed an d c o n f ir med t he 

c o de
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