Setting up MFA on




STEP 1: Access the Student Portal
MFA page



STEP 2: Click the Microsoft
Aut henticator Setup Link



STEP 3:Log into Microsoft account
using credentials

Username Password



STEP 4: Select ‘Add sign -in met hod’




STEP 5: Choose Microsoft
Aut henticator fromthe list




STEP 6: Download Microsoft
Aut henticator app on a mobil e or
t abl et device

After downloading the app, you can click Next



STEP 7: Set up Microsoft account on
t he Microsoft Authenticator App

* Press the + symbol

* Press on work or school account

e Then press ‘Scan a QR code’ fromthe authenticator app
* Press Next



STEP 8: Scan QR code to add

Microsoft account to the Microsoft
Aut henticator app

Scan the QR code on
your PC screen



STEP 9: Approve notification sent to
Microsoft Aut henticator app

After scanning the QR code, you
should be prompted to enter a code
sent to your device

Enter the code and press Approve

You shoul d receive this screen after
you have entered and confirmed t he
code
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